DOE Balance Sheet Report

The Balance Sheet report can be run to generate either normal and/or CSV layout output types.
The CSV comma delimited layout report will be easier to import into Excel for analysis than
the normal output report.

1. To access STARS go to the website: http://crinfo.doe.gov/officedocs/cf40/stars/ and click on
STARS Production (STRS).
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Cracle Financials Logon Logon te STARS Security Notice

STARS SCR Information
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Reporting Tools Mo outages are cusrently scheduled.
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STARS User Resource Documentation
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If you need assistance:

Contact - MANAGE Enterprise Application Support (EAS),
at Headguatters Call (301) 203-2500,
at Field Sites Call (366) 834-6246,
Cheose Optien 4 - Enterprise Applications Support
or use the Onlme Support Fequest Form

2. You will get the login screen as shown below to enter your Username and Password. You must
click on the Login button

C)RACI_E'
Oracle E-Business Suite

—

Welcome to Cracle E-Business Suite

Enteryour usemame and passwiord o login
#ndicates Required Field
* Username  |williamsm

* Passwor] |essesess

| Lagin )} Cancel )

3. At the ORACLE E-Business Suite Home screen select GL Inquiry from the Application screen.
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ORACLE’
=1 Business Suite Home
Applications
(T CAC P Inguiry Please click on a responsibilty link to display the list of available sppliications

(7 CAC GL Inguiry
(71 DOE AP Inguiry
(£ DOE FY Reporting MARS
(3 DOE GL Inguiry

Logout | Preferences | Help

Copyright 2003 Oracle Corporstion. Al rights reserved

4. Under “Reports” click on Request Standard.

ORACLE’

=F Business Suite Horme
Applications

(7 CAC FY Inguiry Inquiry

3 CAC GL Inguiry Journals
(3 DOE AP Inguiry. Eunds
3 DOE F Reporting hARS Accounts
oo i incuin M

Reports
Reguest Financial
Reguest Standard

Others
Fun
Set

Logout | Preferences | Help

Copyright 2003 Oracle Corporation. &0 rights reserved.

5. Ensure that the “Single Request” radio button is selected on the Submit a New Request screen
and click OK.

% Submit a New Reguest

What type of request do you want to run?

ou to submit a pre-defined set of

o

6. Enter “DOE Balance Sheet Report” in the name field. Press Tab.
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T
£ Cubmit R

Run this Request...

DOE Balance Sheet Report
American English _

Languages: .

At these Times...

=Gl As Soon as Possible Schedule

Upon Completion...

% Save all Output Files

=8N noprint

2T

DO NOT CLICK ON THE CLEAR BUTTON because the Row and Totals Value Set and
the Summary Table Loaded Thru will not change. You will fill in the following Parameters:

a. Period Year “2007”. Press Tab.

b. Period Name “JUN-07". Press Tab.

c. Report Output Type “Both” to get a normal and CSV output. This is a new option in
2007. If you only want the normal or only the CSV output, click on the ellipsis (...)
box to get the LOV (List of VValues) to make your selection. Press Tab five times.

d. Enter your allottee in the “Allottee — Low” box. The “Allottee — High” box is
automatically populated. Allottee 01 is used as a sample. Press Tab five times.

e. Tab past the Show Consolidated Schedules box which is ONLY used by HQ to get a
more detailed report. See step F below.

O Parameters

DOE Balance Sheet
DOE_BALANCE_SHEET _TOTALS

Both Layouts

Summary Table Loade
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f. To utilize options of the last two ranges click on the ellipsis (...) box to get the LOV
(List of Values). For example, you can group your report by Fund or Reporting Entity
and or have Lines Breakdown by SGL. If you list all funds for your allottee there with
be a summary total page that follows.

Group by Breakdown

Group by Breakdown | Description
ALLCTTEE Group by Allottes
L FUND Group by Fund

MOKNE Mo Group Sort
REPORTING EMTITY Group by Reporting Entity

8. Press OK. This will take you back to the Submit Request screen.

© Submit Request

Run this Request...

iER:|DOE Balance Sheet Report
2 DOE Balance Sheet:DOE_BALANCE_SHEET_TOTALS:2007:JUNO7:Both:JUNO7::::01:(

1 American English
Diebuy Options

At these Times...

=G e As Soon As Possible Schedule. ..

Upon Completion...

Il Qutput Files

Layout
Print ta
@

9. Click on Submit and you will get the Request screen. Click the Refresh Data button
periodically until your report is completed. There should be a blue bar next to your with the
corresponding Request ID number. Note: There will be three reports and 1D Request numbers if you
select “Both” as the Report Output Type. For the Normal and CSV output types you will only get one
report. Please record your Request ID numbers for later viewing.
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Refresh Data Find Requests Submit a Mew Reguest. .
2415415 DOE Balance Sheet C5V Completed Hormal 2415405, N, NONE, N =
2415412 DOE Balance Sheet on Completed Normal 2415405, N, NOME, N
[/ 1 DOE Balance Sheet Rep Completed Normal DOE Balance Sheet, DOE_B
2415399 Status of Funds Availahl Completed Hormal 2, 50249, 83, 9, 50559, JUNO
2414156 Status of Funds Availahl Completed Hormal 2, 50249, 83, 9, 50559, JUNO
2413848 Reprint output of reque Completed Normal 2413433, GTN-C204, 1, DOEL|
2413842 DOE Trading Partner an Completed Hormal 2, 950559, 83, 50249, JUNOT,
2413821 DOE Trial Balance of Tr Completed Hormal 2, 90559, 83, 50249, JUNOT,
2413814 DOE Trading Partner an Completed Hormal 2, 50559, 83, 50249, JUNLOY,
2413439 DOE GL Journal Detail R Completed Hormal 2, 50559, 83, 50249, OCTO7, || ..

Hold Regquest “iew Details. “Wiew Output

Cancel Reguest Diagnostics “iew Log...

10. The Output you will see on your screen will contain three lines. 1) “DOE Balance Sheet
Report” is the empty output file with (0 bytes); 2) “DOE Balance Sheet on Report Execution”
will be the Normal output of the Balance Sheet; and finally, 3) DOE Balance Sheet CSV on
Report Execution” is the CSV output that includes detail that is easily imported into Excel for
analysis.

11. Click on the View Output button after the report Phase indicates “Completed” and the Status is
“Normal”.

Note: To locate and run your report later click on View from the Menu bar and select Requests.
Ensure that the “Specific Requests” radio button is selected, enter your Request ID number you
recorded earlier and click Find.

12. To print your click on Tools, Reprint/Republish and fill in the Print Opting screen. Click Ok.

13. To utilize the pivot table feature save your report as a text file using the instructions below.

14. Click File on the menu bar and select Save As.
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A https:/polaris.energy.gov:57005/0A_CGI/FNDWRR.exe?temp_id=4083421|

FIEN Edit  Wiew Favorites  Tools  Help

Mew [
Open... Cirl+0

Is

N /._" Search < 7 Favorites {54 r iz = s P, 3

ov:57005/04_CGIFNDWRR. exe?temp_id=4053421526

L, PY Amount,Net Change,Pct Change

Page Setup...

Frint... CirHP Treasury”, 6240310627.85, 5766636754 .66, 4534735872.99,7.54
e, Net",257039914.78,257394364. 6, -354469.82, .14

ental Assets",2063940.91,9368367.11,1125573.5,119.95
Send } Intal Assets", 6499414483 .54, 6045169506.57, 454244976.97,
blic', ,, .,

=, Met",16980546.65, 18544163.61, -1563617.16,-5.43

Print Presies...

Import and Export...

Properties 4
. 152656826565.02,18316277421.55,-504505853 .53, -.28
Wiork Offline " ! ! '

45034353.99,581242465.,589,35605965.1,4.38

Close Plant and Egquipment, Net",9375339667.2,5045105994.06,327233
L2600, "0ther Assets with the Public™,459937702.39,75175458356.285,-2615847V155.54,-34.53
,2650,"Total Assers™,3473Z302401.79,342611245393.11, 471178005, 65,
,3000, "Liakbilities",,,,
,3200,"Intra Governmental Lisbhilites™,,,.,
3300, "Accounts Payable'™, 168589255.85, 54469379.15, -37580093 .25, -68.99
, 3505, "Deferred Rewvenues and Other Credits"™,23597784.94,19741241.51,3856543.435,19.54
,3510,"0ther Intra Governmentsl Lisbilites®™,3947350.05,1947599,39,1999750.66,102 .68
3550, "Total Intergowvernental Lisbilites®™,44434420.84,76158220.03,-31723799.19,
L3600, "Lisbhilites with the Fublie",,,,
3700, "iococounts Payable™, 353908463858.06,4577253719.04,-115644030,95,-25.592
3900, "eferred Revenue and Other Credits™,117574650,1658767993.47,-51193545.47,-30.3
;3920, "Environmental Cleanup and Disposal Lisbilites™,15613550052.54,19245921440.25,

13. Click on the drop down Save in box on the Save Web Page screen and select the location you want
to save the file. You can accept the default or give your file a name. Click Save.

Favorites 6% - ".-;; — ﬁ j“

exeftemp_id=4160573214

& 'y \ﬂ \E] . ,-- ) Search

is.energy.gov: 57003,

gk

NCONE, Row Id,Line,CY Almount,PY Amount,Net Change,Pct Change

Save Web Page

E72.99,7.54

Save in: @' Desktop V ¢ Wil 2 F .14
o =3 119.95
5 _I.'i] WFO YALUES 062707, it |=Z)4bn Bal for allottee 60 44976.97
<) |=)Files to Sort [)Holding Place i T
MyRecent | |CDFiles to sort 2 ) Marion 5 43

Documents | |5)Desktop 011007 C)5catt
(' —q | [0 WFD and Status of Funds Files  [5)Updated CF-12 pages L .28
Lﬁ 1 Questions - Unanswered ZBethany

Desktop ()4l Hands Meetingf h5094.06,32
) Compare Reports list 7135.54,-34
|ELari King [C3)BH Trial Bal foe Dec 07
=R Sy Metwark Places
[ECF 12 ek Infa 4 My Camputer
My D ¢ =
Y HoemEN | 91338 [C3My Documents
E56543 .43, 1
- b750. 66, 102
fj;g Pz3799.19,
My Computer |
< | &
3 103343 .47, -

"'1] fknae = GESEIEDES B hoz45921440
2 : i
ez fense e g

E40605971.26

Encoding: |'estern European (Windows) M

15. Prepare pivot table.
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